
Instructions on Filling Out Blue Cards for MBU 
 

The Merit Badge Application (BSA Form 34124), also known as a Blue Card, is an official Boy Scout document that serves as 
proof of a scout’s progress toward completion of a merit badge. Errors and mistakes in the card could result in the card being 
lost, or proper credit not being recorded. Improperly used Blue Cards could be rejected by another council if a scout moves out 
of the area. Some Eagle Boards ask to see the Blue Card. It is essential that all information be accurate, unambiguous, and 
legible. There are instructions on the back of the card along the bottom, which explain what to do with each section. 
 

Filling Out The Card Before MBU 
Front of Card 

Prior to the start of MBU classes, the Scoutmaster should 
fill out the front portion of the Merit Badge Application, as 
shown in the example to the left.  
 
The Scoutmaster’s signature is essential. It indicates that the 
scout is a registered scout in a properly chartered unit, and 
that the Scoutmaster believes that this merit badge is age-
appropriate for the scout’s age and maturity level. 
 
All items on this side of the card help identify the scout in 
case the MBU registration records are lost or destroyed. 

 
Back of Card 

Prior to the start of MBU classes, the Scoutmaster should fill 
out the back portion of the Merit Badge Application, as 
shown in the example to the left.  
 
The reason that each section has the scout’s name and merit 
badge ensures that the card can be reconstructed if it is 
prematurely separated. 
 
The three sections should remain attached, and the whole 
application is submitted to the counselor at the beginning of 
class. 

 

Counselor  Identification 
The counselor fills out name, address, and phone in the left section of the back of the card. 
Often, the counselors at MBU will attach a pre-printed sticker with name, address, phone, and 
email address.  
 
Scoutmasters and counselors should instruct the scouts to also copy this information for their 
records between the November and January sessions. 



 

Mer it Badge Is Complete 
As the scout finishes his requirements, the counselor should make note of the progress 
on the middle section of the front of the card. 
 
The counselor usually should list each individual requirement, including sub-parts. 
The example card at left shows BOTH requirements 3A and 3B rather than just listing 
a single requirement #3 as being complete. However, the counselor in this case could 
have just written a single requirement #3 because both 3A and 3B were completed in 
the same day. 
 
The date that the requirement was completed should also be written in the proper 
column. Counselors should avoid using dittos or arrows to designate continuance of a 
date. 
 
Each item completed should bear the initials of the counselor. Counselors should 
avoid using dittos or arrows to designate continuance of an initial.  
 
Counselors (and other leaders) should try to remember that this is a vital record of 
progress, especially if the merit badge is only partially complete. 

 
When all requirements for the merit badge are completed, 
the counselor should complete the needed portions of the 
back of the card, as shown circled. 
 
The counselor’s signature and date of completion must 
appear on the left and middle sections of the card. The 
counselor should note the completion date in the right 
section of the card. 
 
The date is the completion date. It is the date used in 
advancement reports, council records, and on the merit 
badge award card given at the court of honor. 

 

  

The counselor should remove the “Counselor’s 
Record”  portion of the card and return the remainder  
of the card to the Mer it Badge University. Scouts 
should not be given any portion of the card at this time. 
 
MBU will make sure that the Scoutmaster gets the 
completed card. 
 
The counselor should retain the “Counselor’s Record”  
for at least one year. 
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The Badge Is Not Complete (Par tial) 
Not every Scout finishes the merit badge. This condition is known as a partially 
completed merit badge, also known as a PARTIAL. There are many reasons for 
this situation: 

·  The merit badge may require projects that cannot be reasonably 
accomplished in the time allowed by the MBU format.  

·  The Scout may have missed a class. 
·  The Scout may have not completed the required homework. 

 
As the scout finishes his requirements, the counselor should make note of the 
progress on the middle section of the front of the card. This record will help the 
Scout’s Scoutmaster determine what needs to be done to finish. 
 
The counselor usually should list each individual requirement, including sub-parts. 
The example card at left shows BOTH requirements 3A and 3B rather than just 
listing a single requirement #3. This is important since the Scout only finished 
requirement 3A. 
 
The date that the requirement was completed should also be written in the proper 
column. Counselors should avoid using dittos or arrows to designate continuance 
of a date. 
 
Each item completed should bear the initials of the counselor. Counselors should 
avoid using dittos or arrows to designate continuance of an initial.  
 
Counselors (and other leaders) should try to remember that this is a vital record of 
progress, especially if the merit badge is only partially complete. 

 
The counselor should then return the unsigned 
card to the Mer it Badge University. The 
Scout should not be given the card. 
 
Under no circumstances should the counselor 
keep the card in order to finish it outside of 
MBU. This could violate youth protection rules 
setup for merit badges. 
 
MBU will make sure the Scoutmaster gets the 
partially completed card. 

 
 
 

 


